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Name of Event:  	
Contact Person:  	
Permit #:	 	
Date of Event:  	
Time of Event:  	
Number of People Attending:  	

 Coffee Pots # ___
 Coffee Setup 
 Tea Setup 
 Podium
 Podium & Mic
 TV/VCR/DVD
 Projector Screen
 Overhead 
 LED

 Dry Erase Board
 Flip Chart/Paper
 Bar
 Sound
 Sound Technician
 Lights
 Light Technician
 Microphones # ___

320 N. McDowell Blvd. ● Petaluma ● CA ● 94954 ● 707.778.4380 ● fax 707.778.4473

* Room Set-ups cannot block doorways *
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Permit #:	 	
Date of Event:  	
Time of Event:  	
Number of People Attending:  	
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 Microphones # ___

320 N. McDowell Blvd. ● Petaluma ● CA ● 94954 ● 707.778.4380 ● fax 707.778.4473

* Room Set-ups cannot block doorways *
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