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Merger

August 2003

Instructions for Private Property Mergers

In order to file for the merger of properties, you must submit the following items to the Community Development
Department:

1. One (1) copy of the completed and signed application and notice of lot merger. Signatures are not required for
the notice of lot merger and the form does not need to be notarized until the application has been approved.

2. Three (3) copies of the legal descriptions identifying the metes and bounds of the proposed adjusted properties.

3. Three (3) copies of a site drawing accurately reflecting the dimensions described in the deed for the proposed
adjustment, the existing and proposed property lines, existing structures, and major topographical features
(gullies, creeks, stands of trees, and general slope). Also, on the same page, there should be a site map showing
the properties in relation to surrounding streets.

4. Three (3) copies of the Assessor’s Parcel Map.

5. Three (3) sets of title reports of the original lots involved in the
adjustment.

6. A check made payable to the City of Petaluma for the current
application fee.

After filing Item 1 through 6, the City will review your proposed merger to determine completeness of the application and
compliance with the City’s codes and standards, as well as zoning and subdivision regulations. If additional information is
required, additional processing time will result.

Once a merger is approved, the notice of merger and legal description(s) will require technical review, the current technical
review fee as well as additional review time. Once the technical review has been completed and approved, the City
Engineer and technical review consultant will stamp and sign the original notice of merger. The City will record the form
through the applicant’s title company and once this is done, the change in ownership will be part of public record, and
cannot be revoked.

Any questions may be directed to the City of Petaluma Community Development Department at (707) 778-4301.
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